Spooner Area School District
801 County Highway A · Spooner, WI 54801 · 715-635-2171 · www.spooner.k12.wi.us

ANNUAL FINANCIAL AND MEMBERSHIP AUDIT
REQUEST FOR PROPOSAL
ISSUE DATE:
February 08, 2019
QUESTIONS DUE:
February 18, 2019
QUESTIONS ANSWERED:
February 20, 2019
DUE DATE:
February 25, 2019
OPENING DATE:
February 25, 2019
COMMITTEE OF THE WHOLE:
March 04, 2019
BOARD ACCEPTANCE
March 18, 2019

4:00 p.m.
4:00 p.m.
4:00 p.m.
4:30 p.m.
5:00 p.m.
6:00 p.m.

The Spooner Area School District is seeking proposals from qualified individuals and/or organizations,
to serve as the district’s financial auditor beginning with fiscal year ending June 30, 2019 through
fiscal year ending June 30, 2021
In responding to this solicitation, the RESPONDENT signifies to be fully informed as the extent and
character of the services required and the terms and conditions specified herein. The RESPONDENT
represents that the services can be provided satisfactorily and in complete compliance with the
specifications. RESPONDENT agrees that their response to the solicitation and subsequent
acceptance by the DISTRICT shall constitute a contract.
Responses to this solicitation shall be submitted by mail or as specified below. The DISTRICT certifies
that the proposal will not be opened by anyone in the DISTRICT prior to the date and time indicated
above.
The contact person for this project is Shannon Grindell, Director of Operations, Spooner Area School
District, 801 Cty Hwy A, Spooner WI 54801. Inquiries and questions regarding this solicitation should
be directed to this contact person, by email to grindells@spooner.k12.wi.us.
Acknowledgement of the receipt of this Request for Proposal (RFP) should be sent by email to the
contact person so that you will be added to the email list for updates, clarifications, and changes, if
any.
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Spooner Area School District
REQUEST FOR PROPOSAL
AUDIT SERVICES
The Spooner Area School District is requesting proposals from licensed certified public accounting firms
to serve as its auditor for fiscal years ending June 30, 2019, June 30, 2020, and June 30, 2021.
A.

AUDIT SCOPE

The auditor shall conduct an examination, in accordance with Wisconsin Administrative Code PI 14.03,
of the financial statements of all funds of the District for the period from July 1, 2019, to June 30, 2021,
inclusive.
The auditor’s examination shall be made in accordance with the following:
1. The audit shall be performed in accordance with generally accepted auditing standards, the
standards set forth for financial audits in the Government Auditing Standards, issued by the
Comptroller General of the United States; Office of Management and Budget (OMB) Circular
A-133, Audits of States, Local Governments and Non Profit Organizations; and the State Single
Audit Guidelines issued by the Wisconsin Department of Administration.
2. The auditor will assist with and reconcile financial data presented in the Management’s
Discussion and Analysis with final audit figures.
3. Financial statements presented in the auditor’s report shall comply with generally accepted
accounting principles and conform to the accounting system prescribed by the Department
of Public Instruction.
4. An onsite audit of elementary, middle school and high school activity fund’s statement of
receipts, disbursements and fund balances (cash basis) is required. If any weaknesses are
noted, appropriate recommendations should be reviewed with the Director of Operations.
5. A membership audit of the third Friday of September and the second Friday in January
Membership Reports, if required by the Department of Public Instruction.
6. The auditor shall express an opinion on the financial statements of all funds covered in the
scope of this engagement. If the auditor is unable to express an unqualified opinion, the
auditor shall state fully the reasons for qualifications or disclaimer of opinion. The District
recognizes it has the responsibility to correct any deficiency that results in a qualification or
disclaimer of opinion.
7. Implicit in the auditor’s expression of an unqualified opinion on financial statements is the
auditor’s representation of independence with respect to those statements.
8. Provide unlimited consultation during the year as requested.
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B.

TIMING, LOCATION, AND CONDUCT OF AUDIT WORK
1. The auditors will report to the President of the Board of Education and will receive
information from the Superintendent and Director of Operations, who will coordinate the
assistance to be provided by the Spooner Area School District to the auditor.
2. The District expects to receive prior to June 1st of each year, a list of schedules to be prepared
and other items required for the audit. Pre-closing, interim, tests and procedures shall be
conducted at a mutually agreeable time.
3. On-site student activity audits should be completed during a pre-audit meeting, before school
term employees leave for the summer.
4. The audit shall be conducted on District premises, and the District shall provide space deemed
adequate by the auditor to conduct the examination efficiently.
5. The auditor shall observe the adequacy of the systems of internal control for all funds of the
District, including those concerned with maintaining compliance with finance-related legal
provisions. If material weaknesses are noted, appropriate recommendations will be reviewed
with the appropriate administrator and then included in a separate letter to the District’s
School Board.
6. Audit work papers and reports shall be retained for a minimum of five years from the date of
the audit report, unless the auditor is noted in writing by the Department of Public Instruction
or the United States Department of Education to extend the retention period. The District
authorizes the auditor to respond directly to inquiries from the Department of Public
Instruction or the United States Department of Education, including requests to review audit
work papers. The auditor shall notify the School Board of any such inquiries or requests and
of the auditor’s reply thereto.
7. Prior to completion of the onsite audit, the auditor will meet with the Director of Operations
to review adjusting journal entries, certify data for submission of the PI-1505AC, and review
any adjustments or concerns that might affect the district completion of the PI-1505SE.
Report completion and an exit conference are required in a manner that provides ample
time for the Director of Operations to complete required state or federal reports contingent
upon the results of the audit.
8. The financial audit reports must be submitted to the District no later than November 1st of
each year. The financial Audit Statement must be submitted to the Department of Instruction
by November 1st.
9. The auditor will present the financial statement and management letter at a meeting of the
School Board as requested.
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C.

REPORTS

The auditor shall submit to the District’s School Board the following reports for the years ending June 30,
2019, June 30, 2020, and June 30, 2021 with copies of each for transmittal to the Department of Public
Instruction and other agencies as required:
1. Department of Public Instruction form PI 1506 AC internet filing and audit statements
2. Independent Auditors Report on financial statements of the governmental activities, each
major fund, and the aggregate remaining fund information
3. Independent Auditor’s Report on Compliance and Internal Controls over Financial Reporting
Based on an Audit of Financial Statements Performed in Accordance with Government
Auditing Standards
4. Independent Auditor’s Report on Compliance with Requirements Applicable to Each Major
Program and on Internal Control Over Compliance in Accordance with OMB Circular A-133
and the State Single Audit Guidelines
5. Current Year Findings and Questioned Costs
6. Status of Prior Year Findings and Questioned Cost
7. A management letter, with appropriate recommendations, commenting on material
weaknesses in internal accounting control, reportable conditions, and identifying possible
noncompliance with finance related legal provisions
8. Student Activity Funds Audit Report
9. State Aid Membership audit reports as required by the Department of Public Instruction.
10. Irregularities and illegal acts. Auditors are required to make an immediate, written report of
all irregularities and illegal acts or indications of illegal acts of which they become aware to
the following parties:
a.
Superintendent of Schools
b.
Director of Operations
c.
Board President
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In the required report(s) on internal controls, the auditor shall communicate any reportable
conditions found during the audit. A reportable condition shall be defined as a significant
deficiency in the design or operation of the internal control structure, which could adversely affect
the organization’s ability to record, process, summarize, and report financial statement. In
addition, the following conditions shall be considered reportable:




Reportable conditions that are also material weaknesses shall be identified as such in the
report
Non-reportable conditions discovered by the auditors shall be reported in a separate
letter to management, which shall be referred to in the report(s) on internal controls
The report on compliance shall include all material instances of noncompliance. All
nonmaterial instances of noncompliance shall be reported in a separate management
letter, which shall be referred to in the report on compliance

A minimum of 10 copies of each audit report is required.
E.

PROPOSAL FORMAT

In order to simplify the review process and to obtain the maximum degree of comparability, proposals
shall be organized in the manner specified by the Request for Audit Proposals and in the following format:
1. Title Page – The name of the firm, local address, telephone number, name of the contact
person, and the date.
2. Letter of Transmittal – Limit to one or two pages.
a. A signed letter of transmittal briefly stating the firm’s understanding of the work to
be done, the commitment to perform the work within the time period, a statement
of why the firm believes itself to be the best qualified to perform the engagement.
b. Give the names of the persons who will be authorized to make representation for the
audit firms, their titles, addresses, and telephone numbers.
c. Submit a task/activity plan. The plan must specify budgeted hours, timeliness, and
sequences for the audit.
3. Profile of the Audit Firm
a. Give the location of the office from which the work is to be completed and the
number of partners, managers, supervisors, and other professional staff employed at
that office.
b. Describe the range of activities performed by the local office such as audit,
accounting, tax service, or management services.
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4. Summary of the Firm’s Qualifications
a. Identify the supervisors who will work on the audit, including staff housed outside of
the local office. Indicate the experience of each as it applies to audits of this type.
b. Describe recent local and regional office auditing experience similar to the type of
audit requested. Provide a list of clients as references, including school-related
experience. References must include name of firm or school district, address, contact
person, telephone number, scope of work performed, and date of work performed.
5. Compensation – Estimate the total hours, the estimated out-of-pocket costs, and the
resulting all-inclusive maximum fee per year for which the requested work will be done. Also
include the hourly rate to be charged for additional services that may be requested during the
course of the year.
F.

COMPENSATION AND TERMS OF PAYMENT
1. Fees will be based on time required by the individuals assigned by the auditor, plus direct
expenses. Individual hourly rates vary according to the degree of responsibility involved and
the skill required.
2. A certified public accountant (CPA) is to be in charge of all work to be performed by the
auditor. The CPA should be responsible for all aspects of this engagement.
3. Should unforeseen difficulties be encountered during the course of the examination, which
would require additional work, an estimate of the cost of such additional work shall be
brought to the Finance Director’s attention prior to the performance thereof.
4. List the membership audit and capital asset fee separately from the regular audit.
5. The auditor may submit bills as work progresses and as expenses are incurred.
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G.

EVALUATION PROCEDURE

The District will evaluate the proposals on the basis of qualifications, relevant experience, and responsiveness
of the auditors, as well as the cost of the contract. The evaluation procedure may include interviews with
some or all firms submitting proposals before final selection.
GENERAL PROPOSALS CONDITIONS
1.

All proposals are to be submitted according to the attached outline.

2.

All proposals must be submitted prior to 4:00 p.m. on February 25, 2019 in sealed envelopes marked
“Audit Proposal” addressed to:
Shannon Grindell-Director of Operations
Spooner Area School District
801 Cty Hwy A
Spooner, WI 54801

3.

No proposal may be withdrawn for a period of sixty days from the date of receipt.

4.

The Board reserves the right to accept or reject any or all proposals and to waive any informality in
the proposal process. Furthermore, we reserve the right to select the proposal considered to be in
the best interest of the School District and to negotiate any modifications to the proposal deemed
appropriate.

5.

All proposals are to be signed by an authorized representative of the firm.

6.

Anticipated date of School Board acceptance of the contract is March 18, 2019. Contract between
parties to be initiated following School Board acceptance.

7.

Questions or requests for additional information should be sent prior to February 18, 2019;
Responses to questions and requests for information will be shared with all interested parties. Use
the contact information below for all questions and requests:
Shannon Grindell-Director of Operations
grindells@spooner.k12.wi.us
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