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Scanning Documents

@ Internet Explorer _J My Documents
@ Mozilla Firefox

1. Start > My Computer. @rromersetor | ymecessoamnts >

oo
i My Picts
{7 Microsoft Office Word 200, | —/ e

J My Music

7 Adobe Acrobat 7.0 Professional Scanners and Cameras

] . . e TE N 7~ coneer |
2. Double click (left mouse button) on the icon in the |5 @y oo pocne
5 Hewlett-Packard ScanJet 2200C

“a Remate Desktop Cannestion (2)

“Scanners and Cameras” section of the “My @ urbrreisire %’
Computer” window. The name of this item will I e
vary depending upon the model of installed e B
scanner. The icon should look like the image at perogeme

the far right. e T T

Hewleti-Packard ScanJet 2200C 33

3. Inthe dialog box that appears select Microsoft Scanner and Camera Wizard [ ae—
from the drop down list and then click OK. \

Select the program to launch for this action:
[iw &) Microsoft Difice 'word ~

Miciosoft Office ‘wWord

icrosoft Offics ‘word
csoft Office Word

+ Scanner and Camera Wizard X

Welcome to the Scanner and Camera

Wizard Photoshop
Phatashop 3
Hewlet-Packard ScanJet2200C

4, On the welcome window click Next.

[] #lwsays use this program for this action

This wizard helps you copy pictures from your camera, scamnet, r other [ o | -
devioe to your computer, pour netwark, or the Web. 0K Cancel

To continue, click Next.

= Scanner and/Camera Wizard

5. Select the type of document being scanned from the list on Chonse Scanning Preferences
Choose your scanning preferencas, and then click Preview to see how your preferences affect
the left side of the window. Place the document on the

the picture,
scanner bed and close the cover. Click Preview.

Picture type:

() Colar picture

(O Grayscale picture

(=]
6. A preview of the document will appear. The selection to O Black and white icture or et
be saved can be adjusted by clicking on and dragging the
handles at the corners of the dashed box. When the

desired area is outlined by the dashed box, click Next.

A
_

Choose Scanning Preferences
Choose your scanning preferences, and then click PiXiew to see how your affect @ [ <Back |[ New> | [ Ccancel
the picture.

Picture type:

® Color picture LA e W
-iiu- j A

O Grayscale picture

© Black and white picture of text ) A

:m -F- ..e’s

Custom seltings &t

[ o 1] [

O Custom

&

[ <Back J[[New> ] [ Ccancel |
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Picture Name and Destination
Select a name and destination for pour pictures,

1. Type a name for this group of pictures:

7. The default name for the image to be saved will be Picture. — ™

2. Select afile format
If you choose to use this name, subsequent images scanned B P UPEG Inagel 3
during the same session will be saved as Picture001, ﬂEm“"a""*w““““'sg'ﬂ“ﬂﬂ’”‘““'“‘

. . . i) My Fictures' Ficture -
Picture002, etc. You can type a different name into the

name text box if you wish.

Select the desired file format in the “Select a file format”
drop box list. JPEG is good choice for most images. [ <Bact_Jppen G

Browse For Folder E]El

Select a destination Folder

Click on the Browse button and navigate to the location where yo
be saving the image. Click the OK button to choose ave location.
The Browse window will close. Click Next

15 MetSupport ~
12 Sub information
1) Tech memos
\ ) My eBooks
d My Music
(5 My Motebook Content
My Pictures

O [N

|5 NUENgtirement cert:

-

Folder: Picture

IMake Mew Folder Cancel

= Scanner and Camera Wizard

Scanning Picture

8. The Scanning Picture window will open and the image will be Pls vt i e vz s s e
scanned and saved to the designated location. e
Picture:
Picture 00E.jpg

Picture progress: 26% complete

NNRRRANR )

To stop copying, click Cancel

= Scanner and Camera Wizard

Other Options
*fou can choose to keep working with your pictures.

9. When the image scan/save is complete, click Back to scan

another document/image or Next if you do not want to scan Yoo s e b el caped s ks cr e
‘ou can also publish these pictures to aWeb site or order prints onling.
any other documents/images. After clicking Next, click the T ——
o o . . () Publish these pictures to a Web site
FInISh bUtton n the new WIndOW to ClOSE the scanner \ () Order prints of these pictures from a phata printing Web site

. . () Nothing. I'm finished warking with thess pictuiss
application.

Leam more it working with pictures.

<Back || Mew> | [ Cancel




