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Program Modification Summary
This tutorial is a preview of the screen changes
coming for Employee Access with PMPZ of the October 2007 Release.

Current buttons have been moved
and additional options have been added
to allow for greater flexibility.

Note: Use the nawigation bar located in the upper night-hand comer of the screen to

move through the tutorial
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The following options have been added on the top menu bar by employes

Preferences - set color display, field options and menu options
Create New Window - create a separate window

L T'ima Ol'f |
Login History - history by IP address
Help - direct link to Skyward Online Docurmentation
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Click Employee Information.

Mote: The button was changed
from General Information to Employee Information.
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y | T |-§| The following buttons are now grouped

| General ' under Employee Information.
W information | | CAlendar || PayRoll |
General Information
Calendar
Payroll
— e
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District News

Personnel Info

Report Options Skyward Scheel District Custom Screens

| g 5 IMarerintion ) Tuvpe Last Updated
Employee Information'General Information
These standard options are now available
under General Information. It
} £

District News Calendar

May 2008
| Sunday Monday Tuesday Wednesday  Thursday Friday Saturday
1 2 3
4 5 6 T 8 9 10
11 12 13 14 15 16 17
18 19 20 21 2 23 24
23 26 20 28 29 30 31

Type Date Description
a 05/26/2008 Memonal Day
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| Skyward School District User Name: Troy Arnold Monday, May 12th, 2008
| Horme Page | Employee Information | Calendar Back |
Calendar Information Currently Being Displayed Calendar Options Print Calendar
District News _
Time Off Requests i A
. X Employee Information'Calendar
Sun.daq’f Mondav Tu.eg Options )‘Q\Vailable: Saturdav
Calendar Options (set display options by employee) 3
‘ Print District Calendar J
4 5 (1] 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 20 27 28 29 30 31
Date Type Description
05/26/2008 L] Memorial Day b
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The following optiors display under Pavroll: a—

Check History s= = =

Check Estimator =5 £ =5
Calendar YTD e
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Click Time Off.
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VACATION
SICK o Time Off Requests | My Requests | | History |
NOT ON STUB
My Requests
|:| -New |:| - Waiting For Approval |:| -Request Approved |:| -Request Denied

Sort Order: (& Status O Date

Current Time Off Requests
Date Time Days/Hours Time Off Code Reason Edit Delete

Time Off displays
based on district setup,

This concludes the tutorial.
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